
ATTENDANCE PROCEDURES

To take attendance for Home-Supervised students, a student should be marked “A/R” and you will need to

indicate the reason you have counted them present for the day. Reasons that you can count a student present

are:

HOME-SUPERVISED AAL STUDENTS

For Elementary Teachers

DESO TO  I S D

This will be the primary way for taking attendance. A student will be counted present if they

complete their work in Schoology for the day.

A student will need to complete all of the tasks for their two academic blocks each day in Schoology

to be counted as present for the day (M/W: Language Arts and Social Studies, T/Th: Math and Science,

F: Math and Language Arts).

A student must complete their work between 12 AM and 11:59 PM to be counted present for that day. 

A student cannot skip their work one day and then work ahead or catch up for attendance purposes.

Work must be completed each day. For example:

A student cannot be counted present on Tuesday for work completed on Monday, even if they

did all of Monday and Tuesday’s work on Monday. 

A student cannot be counted present on Wednesday for work completed on Thursday, even if

they did all of Wednesday and Thursday’s work on Thursday.

Submitting all assignments for academic blocks for that day through another means, such as emailing

them to the teacher.

A one-on-one meeting with their teacher where the teacher can verify they completed the work for the

day.

Being present and participating in all live Zoom sessions for the day can substitute for completing work

in one academic block.

PIS - Present in Schoology

TIA - Turned in Assignment

TIC - Teacher Check-in

PIZ - Present in Zoom

Students who do not complete one of the above should have the reason UN - Unexcused.



ATTENDANCE PROCEDURES

Student attendance will be taken by the staff member supervising them and entered into TEAMS by the

Attendance Clerk on your campus. Attendance will be taken at 10 AM for the day and will be entered into TEAMS

by 3 PM.

Campus-Supervised students who are unable to attend school in person can still be coded one of the Home-

Supervised codes if they meet the attendance requirements for that code.

CAMPUS-SUPERVISED AAL STUDENTS

For Elementary Teachers

DESO TO  I S D

 A parent taking a picture of the students' work each evening and sending it to the teacher through email, 

 Remind, or another method provided by the teacher.

 Completing the non-tech option survey in Schoology at the end of each day.

 Making arrangements with their teacher for a daily check in, such as a set time for a daily check-in phone

call.

Students participating in the non-tech option of Home-Supervised AAL will still need a teacher to verify that

they have completed their work each day. This can be accomplished by:

1.

2.

3.

NON-TECH OPTION STUDENTS

TIMELINE FOR TAKING ATTENDANCE:
 Attendance clerks will mark all students physically present on campus with a “P” by 3 PM each day.

 Teachers will take attendance for all students who do not have a “P” on the following day and should

submit their attendance by noon. 

For example, attendance for Monday should be submitted by noon on Tuesday. 

Teachers will mark a reason for all students who are marked A/R, even students who normally participate

in Campus-Supervised AAL.

 Teachers will be able to update attendance reasons through 5 PM on Friday for the week.

1.

2.

3.



ATTENDANCE PROCEDURES

To take attendance for Home-Supervised students, a student should be marked “A/R” and you will need to

indicate the reason you have counted them present for the day. Reasons that you can count a student present

are:

HOME-SUPERVISED AAL STUDENTS
For Middle School Teachers

DESO TO  I S D

This will be the primary way for taking attendance. A student will be counted present if they complete their

work in Schoology for the course that day.

Attendance will be taken for each period every day.

A student must complete their work between 12 AM and 11:59 PM to be counted present for that day. 

A student cannot skip their work one day and then work ahead or catch up for attendance purposes. Work

must be completed each day. For example:

A student cannot be counted present on Tuesday for work completed on Monday, even if they did all of

Monday and Tuesday’s work on Monday. 

A student cannot be counted present on Wednesday for work completed on Thursday, even if they did

all of Wednesday and Thursday’s work on Thursday.

PIS - Present in Schoology

Submitting all assignments for your class for the day through another means, such as emailing them to the

teacher.

TIA - Turned in Assignment

A one-on-one meeting with their teacher where the teacher can verify they completed the work for the day.

TIC - Teacher Check-in

Being present and participating in direct instructional activities through a live Zoom session that day. If the

teachers are facilitating:

PIZ - Present in Zoom



ATTENDANCE PROCEDURES

Student attendance will be taken by the staff member supervising them and entered into TEAMS by the

Attendance Clerk on your campus. Attendance will be taken at 10 AM for the day. Students that arrive late or

leave early will have their attendance adjusted for any periods that they miss.

Campus-Supervised students who are unable to attend school in person can still be coded one of the Home-

Supervised codes if they meet the attendance requirements for that code.

CAMPUS-SUPERVISED AAL STUDENTS
For Middle School Teachers

DESO TO  I S D

 A parent taking a picture of the students' work each evening and sending it to the teacher through email,

Remind, or another method provided by the teacher.

 Completing the non-tech option survey in Schoology at the end of each day.

 Making arrangements with their teacher for a daily check in, such as a set time for a daily check-in phone

call.

Students participating in the non-tech option of Home-Supervised AAL will still need a teacher to verify that

they have completed their work each day. This can be accomplished by:

1.

2.

3.

NON-TECH OPTION STUDENTS

TIMELINE FOR TAKING ATTENDANCE
 Attendance clerks will mark all students physically present on campus with a “P” by 3 PM each day.

 Teachers will take attendance for all students who do not have a “P”. You will need to submit attendance for    

all of your classes for each day.

Teachers will mark 1st-4th period attendance for Monday and Tuesday based on students meeting

attendance requirements on Monday for these classes.

Teachers will mark 5th-8th period attendance for Monday and Tuesday based on students meeting

attendance requirements on Tuesday for these classes.

Wednesday will be the same as Monday and Thursday will be the same as Tuesday.

Teachers will mark attendance on Friday based on students completing their work on Friday for each

class.

Schedule for taking attendance:

1.

2.



3. Teachers will be able to update attendance reasons through 5 PM on Friday for the week.



ATTENDANCE PROCEDURES

This will be the primary way for taking attendance. A student will be counted present if they complete their

work in Schoology for the course that day.

Attendance will be taken in each period that meets for the day (M/W: 1st-4th, T/Th: 4th-8th, F: 1st-8th)

A student must complete their work between 12 AM and 11:59 PM to be counted present for that day. 

A student cannot skip their work one day and then work ahead or catch up for attendance purposes. Work

must be completed each day. For example:

A student cannot be counted present on Tuesday for work completed on Monday, even if they did all of

Monday and Tuesday’s work on Monday. 

A student cannot be counted present on Wednesday for work completed on Thursday, even if they did

all of Wednesday and Thursday’s work on Thursday.

PIS - Present in Schoology

To take attendance for Home-Supervised students, a student should be marked “A/R” and you will need to

indicate the reason you have counted them present for the day. Reasons that you can count a student present

are:

HOME-SUPERVISED AAL STUDENTS
For High School Teachers

DESO TO  I S D

Submitting all assignments for your class for the day through another means, such as emailing them to the

teacher.

TIA - Turned in Assignment

A one-on-one meeting with their teacher where the teacher can verify they completed the work for the day.

TIC - Teacher Check-in

Being present and participating in direct instructional activities through a live Zoom session that day. If the

teachers are facilitating:

PIZ - Present in Zoom



ATTENDANCE PROCEDURES

Student attendance will be taken by the staff member supervising them and entered into TEAMS by the

Attendance Clerk on your campus. Attendance will be taken at 10 AM for the day. Students that arrive late or

leave early will have their attendance adjusted for any periods that they miss.

Campus-Supervised students who are unable to attend school in person can still be coded one of the Home-

Supervised codes if they meet the attendance requirements for that code.

CAMPUS-SUPERVISED AAL STUDENTS
For High School Teachers

DESO TO  I S D

A parent taking a picture of the students' work each evening and sending it to the teacher through email,

Remind, or another method provided by the teacher.

Completing the non-tech option survey in Schoology at the end of each day.

Making arrangements with their teacher for a daily check in, such as a set time for a daily check-in phone

call.

Students participating in the non-tech option of Home-Supervised AAL will still need a teacher to verify that

they have completed their work each day. This can be accomplished by:

1.

2.

3.

NON-TECH OPTION STUDENTS

Attendance clerks will mark all students physically present on campus with a “P” by 3 PM each day.

Teachers will take attendance for all students who do not have a “P” on the following day and should

submit their attendance by noon. 

For example, attendance for Monday should be submitted by noon on Tuesday. 

Teachers will mark a reason for all students who are marked A/R, even students who normally participate

in Campus-Supervised AAL.

Teachers will be able to update attendance reasons through 5 PM on Friday for the week.

1.

2.

3.

TIMELINE FOR TAKING ATTENDANCE


